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Initials Check
Upon Arrival
Knock twice before opening the door; announce “Housekeeping” before entering

Inspect apartment for damage or missing items. Document any damage with pictures and report it ASAP
Message Lucan with an update (647 268 9308)

General 

Dust all furniture and surfaces (night tables, lamps, phone chargers etc)
Dust window sills make sure all windows are closed
Sweep / dust top of baseboards
Make beds / change all bed sheets (even if you think the bed wasn’t used)
Change garbage bags (recycling, compost, garbage + 1 bin in bathroom and each bedroom)
Vacuum all floors (get under the beds and bed drawers)
Mop
check corners for dust / lint
Keep all lights on

Kitchen
Inspect cutlery and bowls in cupboard to make sure they are clean (guests do not always do a good job)
Inspect rice cooker and utensils / pots and pans in cupboard are actually clean
Clean appliances inside and outside
Dishwasher (make sure it is empty, check top cutlery rack, re-fill rinse aid) 
Microwave
Stove / Oven
Drlp coffee maker (make sure no coffee grounds inside)
Keurig (make sure there no used pod inside)
Clean bread crumbs from toaster
Empty and clean garbage bins (put new bags) – check batteries are still working

Check under sink
Make sure there are extra sponges, dish pods
leave clean and filled dish wand
new BBQ brush
Leave lights on
Take pictures of room

Kitchen supplies
1 new paper towel roll
in fridge: 6 bubly cans (mix up the varieties)
clean kitchen towel
Refill hand soap, dish soap
Refill coffee station

Back Bedroom 
turn ceiling fan off before dusting
Windex patio doors

Outside
wipe off deck table 
put cushions in deck box
Clean BBQ
Open night table drawers, make sure they are empty and no hair or lint in them
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Supplies 
Make sure hanging lights are turned on

Bathroom
Wipe down toilet, shower, sink
Windex mirror
Clean shelves make sure hairdryer is still there
Change garbage bin bag 
Vacuum 
Sweep / vacuum top of baseboards
Mop
Check corners for dust / lint
Shower light stays on, but bathroom fan is turned off
Take pictures of room
Keep mirror light turned on
make sure window is closed 

Bathroom supplies
Fill toilet paper holder
clean hand towel
extra unopened package of toilet paper
Check Air wick plug in has liquid left
Check there is a can of febreeze   
Replace shower mat
Fill hand soap, shampoo, conditioner, body wash
Toiletries tray – 2 toothbrushes; 2 mouth wash; 1 nail clippers set; 1 maxi pads;
 - 1 mens deodorant; 1 women’s deodorant

Other
Wipe down laundry machines
check there are adequate laundry supplies (bounce sheets, detergent)
empty dryer lint tray
Make sure each room has 2 remote controls (heat and tv)
Check messages – take out or put away infant items as necessary
Take pictures of each room and space
Keep all lights turned on
put mop and bucket under basement bedroom (make sure items are tucked out of the way)
Before leaving double check everything and go around with the hand vacuum

Closet – Check for the following items (ladder, vacuum, fire extinguisher, iron and ironing board)


	Sheet1

